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06 OpraHu3alMy pacclieIOBaHUs ¥ yueTa MUKPOIIOBPEXKAEHUH (MHKPOTPaBM)

1.00111e momoXKeHusl.

1.1. Hacrosmee monosxeHne pacpocTPaHseTCs Ha BCe CTPYKTYPHBIE MOpa3aeIcHIs KOILIeIKa
¥ pa3paboTaHo B LeNsiX 00ecIeueH s BhINOIHEHUs TpeOoBaHUH 3aKOHOAaTeNbCTBa PO.

1.2. Hacrosimee ITonoxenune paspaboraHo B cOOTBETCTBHE ¢ TpeboBaHusMu cT1aThi 226 TK PO
¥ npuKasa Munucrepersa Tpyaa u conuansHoit PO or 15 centabps 2021 r. N 6321

«PexomeHauy 10 y4eTy MHKPONOBPEKICHHH (MHKPOTPaBM) pabOTHHKOB» KOTODEIH BBEICH
¢ 1 mapra 2022 roja.

1.3. YueT MukponoBpexaeHuii (MUKPOTPaBM) pabOTHHKOB [IO3BOJIMT MOBLICHTE B YUPEKICHUHU
3(QhEeKTHBHOCTE B NIPOBEIEHHH CHCTEMHBIX MEPOIIPUSTHI [0 YIIPABICHHIO TPOHECCHOHATE-
HBIMH PUCKAMH, CB3aHHBIX C BBIABJIIEHHEM OIIACHOCTEH, OIEHKOI U CHHKEHUEM ypOBHeH
Npo(eCcCHOHANBHBIX PUCKOB, 00ECTICYEHHH YTy UIIeH S YCIOBHI B OXpaHbl TPy Ia.

1.4. Yuer MUKpONIOBpEXAEHMH (MUKPOTPaBM) pabOTHHKOB IIPOBOIUTCS MOCPEICTBOM c6opa 1
perucTpaniy HHYOPMaLKK 0 MEKPOIOBPEXICHUIX (MHKPOTPaBMAaX) HCXOMA U3 CrielHpUKH
ACATENIBHOCTH YUPEKIACHHS, NOCTHKEHHH COBPEMEHHOM HAyKH M HAWIYYIINX [IPAKTHK,
NPHHATBIX Ha ce0s 0053aTeNbCTB.

2. TTopsiiok u3BeILEHHs 0 MUKPOTIOBPEKIeHHH (MUKPOTPABMEI).

2.1. OcHOBaHMEM [T PErHCTPALIMH MHKPOIIOBPEXKACHHUS (MUKPOTPaBMbI) pabOTHHKA 1
paccMOTpeHHs 00CTOATENBCTB U IIPHYHH, IPHBEIIINX K €0 BO3HHKHOBEHHIO, SBJIIETCA
oOpaleHue MoCTpaaaBLIero K PYKOBOIUTEIIO MO/Ipa3/ielieHust Uil UPEKTOPY KOILTEIKa.

2.2, Ilpu obpaleHny nocTpa/aBlIero K METUIMHCKOMY pabOTHUKY OpraHU3aIiHy, TTOCIETHEMY
peKOMeHIyeTes co00IaTh 0 MEKPOIIOBPEIKACHUH (MUKPOTPaBMe) PabOTHHKA PYKOBOIUTEIIO
TI0JIpa3Ie/IEHHs M1 JTUPEKTOPY KOJUIEKa.

2.3. PykoBoaUTe IO NOAPa3IeNeHUs HIH AUPEKTOPY KOJUIE/DKA MOCIE TIOTyYeHHs HHDOPMAIHH
0 MHKPOTIOBPEIKAEHHH (MUKPOTpaBMe) pabOTHHKA PEKOMEHIYETCsl YOSIUTBCS B TOM, YTO
MOCTpaJaBlIeMy OKa3zaHa HeoOXouMasi repBast IOMOIIb | (KITH) MEIUIIMHCKAS TOMOIIb.

2.4. PyxoBomuTelTio NoApa3ieeHus] WIH JUPEKTOPY KOJUIEKA DPEKOMEHIyeTCs
HE3aMEUTHTENBHO HHQOPMHUPOBATE JTIOOBIM 00INET0CTYIIHBIM CIIOCO00M CIIEHATHCTA [0
OXpaHe TPyJa O MHKPOIIOBPEXKICHHH (MUKPOTpaBMe) pabOTHHKA.

ITpu HHGOPMHPOBAHHH CIICIHAIHCTA [10 OXPaHE TPYIa PEKOMEHIyeTcsl COOOIIATh:

- (hamMuIHIO, MM, OTYECTBO (IIPH HAJTHYHMM) IOCTPALABIIEro pabOTHHKA, JIOKHOCTS,
CTPYKTYPHOE IIOJpa3IeicHHE;



- MECTO, JaTy U BpeMsl [T0JIy4yeHHsI paAOOTHUKOM MUKPOIIOBPEXKAECHUS (MUKPOTPABMBI);
- XapakTep (ONucaHUe) MUKPOTPABMBI;

- KpaTKy!o HHpopMaLnio 00 00CTOATENbCTBAX MOTY4YEHUS pAOOTHUKOM MHUKPOIOBPEKACHUS
(MMKpPOTpPaBMBI).

3. JlelicTBUs pyKOBOAMTENS (€TO MPEACTABUTEINS ) TIPH MOITYICHUN
MUKPONOBPEXIEHUS (MUKPOTPABMbI) pAOOTHHUKOM.

3.1. PykoBoauTens noapa3aeiaeHus Wi AUPEKTOp KOJUIEIKa MIPUBJIEKAET MOCTPAAaBILEro
pabOTHUKA JIMYHO WM Yepe3 CBOMX MPEICTaBUTENCH, BKIIIOYAsk IPEACTaBUTENCH BHIOOPHOTO
oprasa rnepBU4YHOMN NMpodCO03HOM OpraHu3aluu, K pacCCMOTPEHUIO OOCTOSTEILCTB U MPUUHH,
IPUBEAIINX K BOSHUKHOBEHHIO MUKPOIIOBPEXAECHNS (MUKPOTPABMBI), @ TAK)KE 3HAKOMMT €I0 C
pe3ynbTaTaMu YKa3aHHOI'O PaCCMOTPEHHUS.

3.2. PaboTHHK HMMeeT MpaBo Ha JIMYHOE YIaCTUE MM YYaCTHE Yepe3 CBOUX MPEICTABUTENICH B
PaCCMOTPEHHH MPUYHH U OOCTOATEIHCTB COOBITUH, MPUBEIIINX K BOSHUKHOBEHHIO
MHUKPOIIOBPEXKJICHUN (MUKPOTPABM).

3.3. Ilpu noxydyeHun uHGOPMALIMM O MUKPOIIOBPEXICHUH (MUKPOTpaBMe) pabOTHUKA
CHELHAINCT 110 OXpaHe TPy/a pacCMaTpUBaeT OOCTOSATEILCTBA U TPUYHHBI, TPUBEIIIINE K €€
BO3HUKHOBEHHUIO, B CPOK 10 3 KaneHJapHbIX JHel. [Ipu BO3SHUKHOBEHHH OOCTOSATENLCTB,
00BEKTHBHO MPETSITCTBYIOIINX 3aBEPIICHUIO B YKa3aHHBIA CPOK PACCMOTPEHHS 00CTOSTENBCTB U
HOPUYMH, TPUBEAIINX K BOSHUKHOBEHHIO MUKPOIIOBPEXIeHUs] (MUKPOTPaBMbl) paOOTHHKA, B TOM
YHCIIe 110 IPHYUHE OTCYTCTBHUSL OOBSICHEHUS ITOCTPAIAaBIIET0 pAOOTHUKA, PEKOMEHIYETCS
HPOJAJIUTH CPOK PACCMOTPEHUS OOCTOSTENBCTB U MPUYMH, IPUBEALIMX K BOSHUKHOBEHHIO
MUKPOIIOBPEXIEHUS (MUKPOTPaBMbl) paOOTHUKA, HO HE Oosiee YeM Ha 2 KaJeHJapHbIX JTHS.

3.4. TIpu paccMOTpeHUHN OOCTOATEIHCTB U MMPUYKH, PUBEIIINX K BOSBHUKHOBEHUIO MUKPOTIOB-
pexaeHus: (MUKpOTpaBMbI) pabOTHHKA, CIICIIHAIUCTY 1O OXpaHe TPy/a IeIecoo0pa3Ho
3aMpOCHUTh 00BACHEHUE MOCTPAJABIIET0 pabOTHHUKA 00 yKa3aHHBIX 00CTOSITENHCTBAX, JTFOOBIM
JOCTYIHBIM CIIOCOOOM, OIpe/IeICHHBIM paboToAaTENEM, a TAKKE POBECTH OCMOTpP MECTa
npouctiectBus. [Ipy HEOOXOAUMOCTH K PACCMOTPEHHIO OOCTOATENHCTB U MPUUKH, MPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOMOBPEXIEHUHN (MUKPOTPaBM) paOOTHHKA, IPUBJIEKACTCSI METUIIUHCKUN
MEPCOHAJI, PYKOBOJUTEIb CTPYKTYPHOTO MOJpa3AeieHus, IPOBOJUTCS OMPOC OUEBUILIEB.

3.5. IIpu noAroTOBKE MEpevHs: COOTBETCTBYIOIIUX MEPONPUATHIA PEKOMEHIYETCS! YIUTHIBATD:

- 00CTOATENIbCTBA OJYUYEHUSI MUKPOIIOBPEKIEHUS (MUKPOTPAaBMBbI), BKJIIOUasi UCTIOIb3yEMbIE
000pyI0BaHUE, UHCTPYMEHTBI, MaTEpUAIIbl U ChIPbE, IPUEMbl PabOTHI, YCIIOBUS TpYyAa, U
BO3MOXXHOCTb X BOCIPOM3BEJCHHS B CXOKUX CUTYalUsIX WM Ha APYTUX pabodynX MecTax;

- OpPraHM3alMOHHBIC HEIOCTATKU B (PYHKIIMOHUPOBAHUH CUCTEMBbI YIIPABICHUS OXPAaHOH Tpy/a;

- pusmveckoe cocrosiHMEe paOOTHUKA B MOMEHT TMOy4EHHUs MUKPOTIOBPEXKICHUS
(MUKpPOTpaBMBI);

- Mepbl 10 KOHTPOJII0, MEXaHU3MBbI OLICHKH 3((EKTUBHOCTH MEp M0 KOHTPOJIIO U peau3aliiu
npOQUTAKTUIECKUX MEPOTPUSITHIA.

4. Yuer MUKpPONIOBPEKIEHUN (MUKPOTPABM).

4.1. B nensax ydera ¥ pacCMOTPEHHs OOCTOATENBCTB M IPUYUH, TPUBEIIINX K BOSHUKHOBEHHIO
MUKPOTIOBPEXIEHUI (MUKPOTpaBM) paOOTHUKOB, IPEYNPEXKIEHUS TPOU3BOJCTBEHHOTO
TpaBMaTHU3Ma, CIEIUAIKUCT 110 OXpaHe TPy/a:

- OPraHU30BBIBAET O03HAKOMJICHHE PYKOBOIMTEIECH MOAPA3/ICIEHUI ¢ IOPSAKOM ydera
MHUKPOHOBPEXICHUN (MUKPOTPaBM) paOOTHHKOB;

- OpPraHu30BBIBaET HWH(OPMHUPOBAHHE PAOOTHUKOB O JCHCTBUSAX MPH MOTyYSCHUN



MHUKPOTIOBPEXKICHHS (MUKPOTPABMBI);

- OPTraHU30BBIBACT PACCMOTPEHUE OOCTOSTEIHCTB, BHISBICHUE MPUIHH, TPUBOISIINX K
MHUKPOTIOBPEXKICHHUAM (MUKPOTpaBMaM) paOOTHUKOB, M (PUKCAITHIO PE3YJIBTATOB PACCMOTPECHHS
B CripaBKe 0 paCCMOTPEHUH OOCTOSATENBCTB U MIPUUWH, MPUBEIIINX K BOSHUKHOBEHUIO
MHUKPOTIOBPEXACHHS (MUKpOTpaBMbl) padoTHuKa ([Ipunoxenue Nel);

- oOecreynBaeT IOCTYITHOCTh B CTPYKTYPHBIX Tozpa3aeneHusx 6nanka CrpaBKy B QJIEKTPOHHOM
BU/JIE WJIM HA OyMa)KHOM HOCHUTEJIE;

- OPraHU30BBIBAECT PETUCTPALIUIO MPOUCHIEANINX MUKPOTIOBPEXKIEHUH (MUKPOTPaBM) B
KypHane yaera MUKpOTIOBpEeKIeHUH (MUKpOTpaBM) paboTHUKOB ([Iprmioxkenue Ne2);

4.2. PaboTonmarens ycTaHaBiIMBaeT Cpoku xpaHeHus Crnpasku u XKypHana He meHee | rona.

4.3. Crenmanuct 1o oxpase Tpyjaa cocrapisier CrpaBky, IPpOBOAUT peructpauuto B JKypHane
COOTBETCTBYIOILIUX CBEICHUH, a TAK)KE C YHJaCTUEM PYKOBOAMUTENS CTPYKTYPHOTO
HOJpa3ieNIeHus] IOCTpa aBLIero paboTHUKA (OPMUPYET MEPONPUATHUS IO YCTPAHEHHIO IPUYUH,
IPUBEAIINX K BOSHUKHOBEHHUIO MUKPOIOBPEXKICHUN (MUKPOTPABM).

Cnenuanucr 1o oxpaHe Tpyaa A.A. IlonoBa
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